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Title: HR105 EMPLOYMENT
Policy: This policy details parameters of employment at Kilia Academy.

Purpose: To establish the criteria and the process for staff employment at
the Kalia Academy Schools.

Scope: This applies to all prospective employees of the Organization.

Background: The following policy has been developed based on the
requirements of the Hawaii Public Charter School Commission’s Charter Contract
4.0.

Procedure

1.0 EMPLOYER

1.1 All employees hired by the School shall be employees of the School and,
pursuant to HRS §302D-12, shall be subject to HRS Chapter 84 and
considered to be an employee of the State of Hawai'i.

2.0 CRIMINAL BACKGROUND CHECKS

2.1 The School shall conduct criminal history checks, administered by the
Hawai’i Criminal Justice Data Center, in accordance with HRS §846-2.7, to
determine whether a prospective employee, vendor, volunteer, or agent is
suitable prior to the commencement of such employment, services, or
volunteer work. The School shall consider the results of such background
checks in its decision to employ or utilize such persons either directly or
through a School Management Contract.

2.2 The School may terminate the employment of any employee or deny
employment to an applicant if the person has been convicted of a crime,
and if the School finds by reason of the nature and circumstances of the
crime that the person poses a risk to the health, safety, or well-being of
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others. All such decisions shall be subject to applicable federal and state
laws and regulations.

COLLECTIVE BARGAINING

All employees of the School shall be subject to collective bargaining under
HRS Chapter 89, and shall comply with the master agreements as
negotiated by the State.

The School may enter into supplemental collective bargaining agreements
that contain cost and non-cost items to facilitate decentralized decision-
making. The School shall provide a copy of any supplemental collective
bargaining agreement to the Commission and the HIDOE.

NONDISCRIMINATION

The School, including any employees or agents of the School, shall not
engage in any discrimination that is prohibited by any applicable federal,
state, or county law, including but not limited to HRS §378-2.

Pursuant to Hawaii Board of Education (BOE) Policy 900-1, The School
strictly prohibits any form of discrimination, including harassment based on
a person’s membership in a protected class. Protected classes covered by
this policy include race, color, sex (including gender identity or expression),
sexual orientation, condition of pregnancy, act of breastfeeding or
expressing milk, religion, national origin, ancestry, age, physical or mental
disability, genetic information, marital status, arrest and court record
(except as permitted by applicable laws), income assignment for child
support, national guard absence, uniformed service, veteran status,
citizenship status (except as permitted by applicable laws), credit history or
credit report (unless directly related to a bona fide occupational
qualification), domestic or sexual violence victim status (if the domestic or
sexual violence victim provides notice to the victim’s employer of such
status or the employer has actual knowledge of such status), or any other
classification protected under applicable state or federal laws.

The School expressly prohibits retaliation against anyone because they
engaged in protected activity. Protected activity is defined as anyone who
files a complaint of discrimination, participates in complaint proceedings
dealing with discrimination, inquires about their rights under discrimination
laws, or otherwise opposes acts of discrimination.
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4.4The School will provide reasonable accommodations to applicants and
employees with physical or mental disabilities, including pregnancy-
related disabilities, breastfeeding or expressing milk, victims of sexual
or domestic abuse, or for bona fide religious purposes, upon request, if
needed and to the extent required by law.

TEACHER CREDENTIALS

All teachers employed to teach at the School must be licensed pursuant to
State licensing requirements and meet any other applicable requirements
established by federal and state law, or applicable collective bargaining
agreements as such requirements may be amended. Unlicensed teachers
may be employed at the School only in emergency and other limited
situations, provided that the School meets the requirements, outlined in
HRS §302A-804, for reporting and filling the vacancies with licensed staff as
soon as possible.

PERSONNEL DATA

6.1The School shall maintain accurate and complete personnel and payroll
information and shall provide such information to the Commission, in
the format and timeframe prescribed by the Commission, as required
for the Legislature, HIDOE, or any State agency including but not
limited to the Department of Budget & Finance, Employees' Retirement
System, and the Hawai'i Employer-Union Health Benefits Trust Fund.
The School shall ensure each employee that qualifies for State benefits
receives such benefits.

NON-INSTRUCTIONAL EMPLOYEES

The School shall ensure that the School's non-instructional employees or
agents are experienced and fully qualified to engage in the activities and
perform the services required under its signed Charter Contract, and all
applicable licensing and operating requirements imposed or required
under federal, state, or county laws, and all applicable accreditation and
other standards of quality generally accepted in the field of the activities of
such employees and agents are complied with and satisfied, as well as any
applicable collective bargaining agreements.
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